
RALEIGH ARTS COMMISSION 
2014-2015 GRANT CHECKLIST

Applicant Name:

APPLICATION DOCUMENTS  - ORIGINALS  
Submit one original copy of each of the following documents. Documents must be submitted in the order 
below, single-sided and paper clipped together. 

      RAC Standard Grant Application Form 
      Narrative(s) 
      Partner Information Form (Innovative Partnerships Grants Only)
      Budget Forms A, B, C 
      Deficit Reduction Plan (organizations with net loss in last completed fiscal year only)
      Cost Center Form (Operating Support Only) 
      Short Budget Form (Program Support and Innovation Grants Only)
      Participation Statistics Form
      Accessibility Checklist 
      Bios of Lead Personnel 
      Board of Directors List

APPLICATION DOCUMENTS  - COPIES 
Submit copies of all the Application Documents listed above  - collated, double-sided, 3-hole punched, and 
paper clipped.

      13 Copies Required (Organizations applying in 1 grant category)
      16 Copies Required (Organizations applying in 2 grant categories)

APPLICATION ATTACHMENTS 
Submit one copy of each of the following documents:

      Grant Checklist 
      DVD Documenting Organization and/or Program/Innovation Request (Optional) 
      Long-Range Plan (Operating Support Only) 
      Audit Report*    (required for requests of $25k or more; optional for requests under $25k)

Submit one copy for each grant category in which funding is requested (1-2 copies):
      Samples of Organizational and/or Project Evaluation Tools 
      Support Materials  - including publicity, reviews, and marketing materials 

PROOF OF ELIGIBILITY 
New applicants that have never received funding from the City of Raleigh Arts Commission in the past 
must submit the following documents. Current or recent grant recipients should NOT submit these items 
unless their organization has revised them.

      Federal Letter of Tax Exemption
      North Carolina Letter of Tax Exemption
      Articles of Incorporation
      Bylaws 
      Conflict of Interest Policy

*NOTE: Any current grant recipient that submitted their most recently completed audit report to the Arts 
Commission in 2013 should NOT resubmit an additional copy with their grant application.
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