
The City of Raleigh is Seeking a 
Management Fellow

The City of Raleigh, NC invites qualified candidates to apply for the Management Fellow.   

The Management Fellow provides management and administrative support to the City Manager, Assistant 
City Manager and the Chief of Staff. The Fellow performs assigned research, policy analysis and other 
directly related public administration and management analysis functions for the organization, and will 
interact with all departments in the City organization.  Organizationally the position is located within 
the City Manager’s Office and will be supervised by an Assistant City Manager.

This talented professional with a master’s degree in public administration, management, public policy, 
public affairs, or related area, will be given the opportunity to assume real responsibility, thrive in an 
environment that recognizes potential, and gain unique exposure to local government. This is a time 
delimited position;  the successful applicant is anticipated to serve the City for up to an 18-month 
term, with periodic intermediate appraisals. The anticipated salary range is $35,000 to $45,000.

The City of Raleigh Management Fellow is similar to the ICMA Fellowship Programs and was created 
to generate interest in local government careers among recent master’s program graduates and to 
provide a new opportunity for recent graduates to obtain local government experience. The toughest 
job to get is usually the first one, especially in local government. The Fellowship is a stepping stone 
to careers in local government management. 

The Raleigh Community
The City of Raleigh, founded in 1792, is the second largest city in North Carolina and is situated in the 
heart of the North Carolina Piedmont region, which is centered between the sandy Atlantic beaches and 
the Great Smoky Mountains. The City is both the county seat of Wake County and the capital of North 
Carolina. Raleigh covers an area of more than 146 square miles and is home to a growing and diverse 
population of approximately 440,000 residents. Together with Chapel Hill and Durham, Raleigh forms 
the Research Triangle.  Research Triangle Park, founded in 1959 as a model for research, innovation and 
economic development, is now the largest research park in the nation. The Raleigh-Durham-Chapel 
Hill combined statistical area (CSA), which encompasses Raleigh and surrounding counties including 
Wake, Durham, and Orange, has a population of almost 2.1 million.



Representative Accolades for the City of Raleigh

Expectations of the Management Fellow  
Perform research and information gathering duties on a wide range of issues of concern to the City Manager, 
Assistant City Manager and Chief of Staff affecting municipal operations, community and the public.

Attends City Council meetings, department meetings and related management discussions and provide 
follow-up briefings to the City Manager and staff as requested.

Responds to requests for information from the public, hears and resolves complaints as necessary and 
facilitates public involvement in City operations.

Collects information for use in policy development by the City Manager or as directed by the City Manager 
for the Mayor, City Council and department directors.

Knowledge, Skills and Abilities necessary 
Current principles and practices of public administration.

Political theory and practices involved in local government.

Operational functions within a municipality.

Communicate effectively with others, both orally and in writing, using both technical and non-
technical language.

Understand and follow oral and/or written policies, procedures and instructions.

Prepare and present accurate and reliable reports containing findings and recommendations.

Operate a personal computer using standard or customized software applications appropriate to 
assigned tasks.

Use logical and creative thought processes to develop solutions according to written specifications 
and/or oral instructions.

Perform a wide variety of duties and responsibilities with accuracy and speed under the pressure of 
time-sensitive deadlines.

Application Process 
The application deadline is March 25, 2016. To be considered, please complete an application at  
www.raleighnc.gov/employment. Attach a letter of interest and résumé along with (3) academic 
references to your electronic application. 

For additional information on the role of the Management Fellow please visit  
www.raleighnc.gov/content/HumanResources/Documents/MangementFellow.pdf or contact  
Robert Jones, Talent Acquisition Manager, at 919-996-3570 or robert.jones@raleighnc.gov.

• A winning combination of characteristics won 
Raleigh second place in Forbes’ 2014 poll of 
America’s 20 fastest growing cities - February 
2014

• Raleigh ranked among Most Innovative Tech 
hubs in nation by NerdWallet. 

• Forbes not only gave Raleigh top billing as the 
best place in America to raise a family, it gave 
several reasons why the Capital City is the 
darling of the “Best of” lists for Forbes and other 
publications as well.  

• Glassdoor, a jobs and career community, 
released its 25 Best Cities for Jobs report and 
named Raleigh is the number one city for jobs in 
the United States - May 2015

• The Brookings Institution’s survey of the world’s 
metropolitan regions found four American cities 
among the world’s 50 leading economic growth 
areas, and Raleigh is one of them. Raleigh’s job 
growth powers ranked 41st globally in 2014 - 
January 2015 

• Forbes Magazine ranks Raleigh as the second-
easiest U.S. city to find a job, according to a new 
report. - December 2015


