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City of Raleigh 
Development Services Department 

One Exchange Plaza 
Raleigh, NC 27602 

(919) 996-2495 
DS.help@raleighnc.gov 

www.raleighnc.gov 

 

Administrative  
Approval Action 

Case File / Name: SR-51-18 Conn Elementary 
Transaction # 557021, AA # 3906 

 
LOCATION:     This site is composed of 2 lots and is located on the east side of Brookside 

Drive. The site is addressed at 1220 Brookside Drive which is inside City limits. 
 
REQUEST:   Recombination and redevelopment of a 16.37-acre site zoned R-10 into a 

113,390 square foot civic building for a new public elementary school. 
 
DESIGN  
ADJUSTMENT(S)/ 
ALTERNATES, ETC: A design adjustment has been approved by the Development Services Designee 

for the block perimeter requirements of Article 8.3 of The Raleigh Unified 
Development Ordinance. 

 
 
 
FINDINGS:  City Administration finds that this request, with the below conditions of approval 

being met, conforms to the Unified Development Ordinance. This approval is 
based on a preliminary plan dated  11/1/2018 by CLH Design, PA. 

 

CONDITIONS OF APPROVAL and NEXT STEPS: 
 
This document must be applied to the second sheet of all future submittals except for final plats. This is a 
preliminary plan and as such no permits have been issued with this approval. To obtain permits and/or 
completion of the project, the following steps are required: 
 
 

☐ CONCURRENT SITE REVIEW NOT REQUIRED AT THIS TIME – However, plan revisions or further 

development that includes land disturbance of 12,000 square feet or greater, public or private 
infrastructure, shared stormwater devices, etc. will require concurrent site review.   
 

☒ CONCURRENT SITE REVIEW - For land disturbance of 12,000 square feet or greater, public or 

private infrastructure, shared stormwater devices, etc. Concurrent Site Review may be submitted upon 
receipt of this signed approval document.  
 
The following items are required prior to approval of Concurrent Site Review plans:  
 
General 
 

1. Plans will dimension the turning radius and drive aisle width along the egress path for a Solid 
Waste service vehicle in the Service Area, as shown and approved by Solid Waste Code 
Enforcement during the 4th Administrative Site Review cycle. 

 
Engineering 
 

1. A right-of-way obstruction permit must be obtained from Right-of-way Services prior to the 
commencement of any construction activities within the right-of-way. 

 
2. The modifications to the traffic signal as a result of the realigned driveway with Frank Street are to 

be approved by Engineering Services. 
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Stormwater 
 

3. The State of North Carolina shall approve any proposed disturbance within the riparian buffer 

prior to the issuance of any grading or site permit (UDO 9.2.3.E). 

4. A stormwater control plan with a stormwater operations and maintenance manual and budget 
shall be approved (UDO 9.2). 
 

5. A payment equal to twenty-four percent (24%) of the estimated cost of constructing all stormwater 

control facilities shown on the development plans shall be paid by the developer to the City 

stormwater facility replacement fund (UDO 9.2.2.G.3). 

 
Urban Forestry 
 

6. Submit a final tree conservation plan that includes metes and bounds descriptions of all tree 
conservation areas and tree protection fencing as required (UDO 9.1.5).  

 
7. Tree protection fence must be inspected by Urban Forestry staff prior to the issuance of a grading 

permit. 
 

 
PRIOR TO CITY OF RALEIGH AUTHORIZATION FOR BUILDING PERMIT ISSUANCE, THE 
FOLLOWING LEGAL DOCUMENTS AND MAP RECORDATIONS MUST BE APPROVED- 
 
 
 

☒ LEGAL DOCUMENTS - Email to legaldocumentreview@raleighnc.gov. Legal documents must be 

approved, executed, and recorded prior to or in conjunction with the recorded plat on which the 
associated easements are shown. Copies of recorded documents must be returned to the City within one 
business day of recording to avoid withholding of further permit issuance. 
 
 

☐ City Code Covenant ☐ Slope Easement 

☐ Stormwater Maintenance 
Covenant 

☐ Transit Easement 

☒ Utility Placement Easement ☐ Cross Access Easement 

☐ Sidewalk Easement ☒ Public Access Easement 

  ☐ Other:  

  
 
 
 
 

☒ RECORDED MAP(S) -  Submit plat(s) to record new property lines, easements, tree conservation 

areas, etc.). Plats may be submitted for review when the Concurrent Site Review plans, if required, have 
been deemed ready for mylar signature.  
 
The following items must be approved: 
 

 

mailto:legaldocumentreview@raleighnc.gov
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Engineering 
 

1. The required right of way for proposed and/or existing streets shall be dedicated to the City of 

Raleigh and shown on the map approved for recordation. 

2. A 5’ general utility easement and associated deed of easement shall be approved by the City and 
the location of the easement shall be shown on the map approved for recordation.  The deed of 
easement shall be recorded at Wake County Register of Deeds within one day of recordation of 
the recorded plat. A recorded copy of these documents must be provided to the Development 
Services Department within one day from authorization of lot recordation. If recorded copies of 
the documents are not provided, further recordings and building permit issuance will be withheld. 
 

3. A 20’ wide public access easement for the pedestrian passage shall be approved by City staff, 

and the location of the easement shall be shown on the map approved for recordation.  The deed 

of easement shall be recorded at Wake County Register of Deeds within one day of recordation 

of the plat.  A recorded copy of this document shall be provided to the Development Services 

Department within one day from authorization of lot recordation. If a recorded copy of this 

document is not provided, further recordings and building permit issuance will be withheld. 

4. A temporary construction easement and approval from the respective property owner, for the 
pedestrian passage bridge that partially spans across PIN 1714157326  
 

Public Utilities 
 

5. Note- Infrastructure Construction Plans (concurrent submittal) must be approved by the City of 

Raleigh Public Utilities Department for all public water, public sewer and/or private sewer 

extensions prior to map recordation and authorization for building permit issuance. 

Stormwater 
 

6. All stormwater control measures and means of transporting stormwater runoff to and from any 

nitrogen and stormwater runoff control measures shall be shown on all plats for recording as 

private drainage easements (UDO 9.2). 

7. The riparian buffers, in accordance with the preliminary plan and the State of North Carolina 

regulations, shall be shown on plats for recording along with required buffer statement (Recorded 

Map Checklist). 

Urban Forestry 
 

8. A tree conservation plat shall be recorded with metes and bounds showing the designated tree 

conservation areas (UDO 9.1). This development proposes 1.686 acres of tree conservation 

area. 
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